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REQUEST FOR PROPOSALS TO CREATE TENNESSEE COURT INTERPRETER WORKSHOP MANUALS 
Court interpretation for limited English proficient persons is a specialized and highly demanding form of interpreting. It requires skills that few bilingual individuals, including language instructors, possess. Tennessee Supreme Court Rule 42 states in Section 5, to receive designation as a state registered court interpreter, the candidate shall attend an approved ethics and skill building workshop. 
The AOC has grant funds available from the Office of Criminal Justice Programs for the development of Ethics & Skills Building Workshop manuals to be used by the Court Interpreter Credentialing Program. This project’s objective is to develop, with significant input from the Administrative Office of the Court’s Court Interpreter Credentialing Program staff, standardized manuals to be used by workshop instructors and students. The grant period is July 1, 2018 – December 31, 2018.
Project requirements:

1. Create a curriculum for the two day (14 hour) Ethics and Skills Building Workshop. Deliverables will include an instructor guide, instructional materials for handouts, exercises to facilitate learning, and homework assignments that can be reviewed by the instructor and returned to the student with feedback. The AOC will have full ownership of curriculum once developed.
2. For the purposes of this project, the following modules have been selected: 

· Module 1: General

· Overview of the Court Interpreter Credentialing Program & Rule 42
· Introduction of the interpreter profession

· Module 2: Tennessee Courts
· Overview of Tennessee courts
· How a case moves through the system

· Working with court interpreters

· Module 3: Ethics

· The role of the interpreter

· Code of Ethics (Rule 41)

· Issues, responsibilities, and practices

· Module 4: Skills
· Memory exercises

· Note-taking 

· How to prepare and pass the written exam
· How prepare and pass an oral proficiency interview
· Modes of interpretation (sight, consecutive, and simultaneous) and translation
· Module 5: Glossaries
· Creating your own glossaries

· Legal glossary
· Dictionaries for court interpreters

· Legal Terminology

· Vocabulary development/ idiomatic expressions

· Module 6: Small Group Exercises (Non-language specific)
· Ethical dilemmas

· Sight exercises

· Consecutive exercises

· Simultaneous exercises
· Module 7: Resources

Qualifications of Grant Applicants:
The ideal applicant will have experience in:
· Test development
· Creation of practice exams as well as study aides 
· Curriculum development
· Creation of stream-lined manuals that are user friendly and easy to reference
Experience working with bilingual persons in the field of adult foreign language development and creation of teaching/learning materials is preferred. 
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Administrative Office of the Courts

ATTN: Ryan Mouser, Court Interpreter Program Coordinator
511 Union Street, Suite 600

Nashville, TN 37219

Fax: 615-741-6285
Application to develop Tennessee Court Interpreter Credentialing Program Workshop Manuals 
Grant period: July 1, 2018 – December 31, 2018
APPLICATION DEADLINE: Monday, July 2, 2018 by 4:30 p.m. CST
Applicant Name:______________________________________________________________


( Individual 



( Corporation 

( Other 

( Non-profit Corporation

( Government Agency
Explain: ________________
Address: ___________________________________________________________________
Telephone #: _______________________________ Fax #: ___________________________
E-Mail Address: _____________________________ Tax ID #: _________________________
Primary Contact: 
Name: _________________________________________________________________
Address: _______________________________________________________________
Telephone: __________________   E-mail: __________________________
1. Briefly describe your organization, its purpose, and current focuses: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
2. What expertise does your organization have working with spoken foreign language interpreters, and/or or educating interpreters to enhance language skill sets?
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3.
What experience does your organization have in developing curriculum and testing materials both for instructors and students? (Please include any online technology)
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
4.
What experience does your organization have in obtaining college credit for programs it develops?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

5.
Describe the goals, planned activities, and a timetable for completion of the curriculum. 
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________

6.
Briefly describe any additional information that you think we should have.
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________
7. 
Please attach a Project Financial Budget.
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