Philips Pocket Memo Digital Recorder
&
Philips SpeechExec Pro Dictate Software

User Manual
(Revised August 11, 2011)

For More Information, please contact
Administrative Office of the Courts
Technology Division

(800) 448-7980

(615) 741-2687




Table of Contents

About the Philips Digital Pocket MmO RECOIEN .........ouuuiiiiii e 3
Understanding the Parts of the DPM RECOIAEN .........ooouviiiiiii e 4
LT Lo S = U = 5
INStall the DAIEIIES ...t e e e e e et e e e e eeeeees 5
V1= 4o YA = 1 o RSP 5
RECNAIgE the DAIEIIES ... 5
Using the docCKiNg STAtION: .......oooiiiiiiie e e e e e e et e e e e e e eeeeeanaes 5
Using the USB Cable and COMPULET .........oouuiii e e e e e e eeeneens 6

F O A7 L= LTt o o [ 6
[y=ToTo] o [ TaTo N (0] 11 4 F- | U PPPUOTOSRSSPPP 7
VOIUME SELING ..ottt e e e e e e e et e e e e e e e e ee st aeeeaaaesasbtaaeeeaeeeens 7
MICIOPNONE SENSITIVILY ... 7
POWET SAVE MOUE ... ..ottt e et e et e e e e e e e e et s e e e e e e e e eaaataaaaaeeaaeeanenes 8
LT o TU IS T=] 1] o [P URPPPPRPRPIN 8
Philips SPEECNEXEC SOFtWAIE ........uuiiiiiiiiiiiiiiiiii s 8
SOftWAre INSLAIIALION. ... ..ciieeeeeie et e e e e e e e e et eeeeeeeeaaet e e aeeeeeesnnnes 8
Configure AdditioNal SENGS ....u.ii i e e e e e e e et e aeeeaane 17
] 1o 71 1o o RPN 20
GENETal CONTIGUIATION ...ttt e e e e e e e e e e e e e e e e e e e e e e e e e e aeas 20
AULOMALIC CONVEISION ....ciiie et e e e e e e e e e e aeeeees 20
RUIES e 21
A 11 gLl 0] 11 =SSR 21

10 ] (0] (o =] gfox == 11 o] o I 21

[T YT oY 22
DPM/DT CONFIQUIALION ...t 22

3 T0 117/ ] [ 7= To PP 22

(D6 111V a1 (o= To Il B ox =1 1 o] o K 22
AULOMALIC CONVEISION.....cii ittt e e e e e e e e eeeeees 23
Delivery after dOWNIOAU. ..........oeviiiiiiiiiiiiiiie i 23
= U 0 ) 0 L 23
Program OPLIONS.........uuuii e e e e e e e e e e e e a e e e e e 24

Y= Toto] o [T o = =T OSSP 24

F N Lo Lo B LAY Tt TR 1 1] Lo T PSPPSR 24
LT o o] o 11T [P 25

L 010 0 1 25
Transfer of Settings t0 YOUr DPM DEVICE .........ciiii i e e 26
o 0] o U 26
Understanding the Display Indicators and SymboOIS ..o 27
MOVING BEIWEEN RECONTINGS. ....eeiiiiiiiiiiiiiiiiitteieieeeie et 27
Add 10 @ RECOITING ...ttt betenannnnees 27
[ VTS T (o Tod 1§ T L= o o) o 1 Vo 28
=] LT o T 1= 28
Delete Part Of @ RECOIING . ..vviiiiiiiiiiiiiiiiiiiietee ettt 28
Using Philips SpeeChEXEC SOfIWAIE .........covuiiiiiiiiiiiiice et 29
Download ReCOrding FIlES ........oouiuiiii e e e e e e e 29

Using ROXIO t0 BUrN @ COPY ON @ CD ...oovviiiiiiiiiiiiiiiiiiiiieieeeeieeieiieeseeee e sesseseseeessnnennanes 31



About the Philips Digital Pocket Memo Recorder

The Philips Digital Pocket Memo (DPM) recorder will be
used as a backup when the Digital Court Recording (DCR)
equipment fails to operate properly and is unable to record
court proceedings. This DPM recorder must be fully charged
and be ready for use in case of difficulties.

The Philips SpeechExec Pro Dictate software product will
only be activated on a single computer; therefore, it must be
installed on the DCR computer in the courtroom. Please allow yourself plenty of time - at
least one hour to install and configure settings on this software. Once software is installed
and configured, your process for downloading recording files and burning disc copies will
be seamless and fast.

The software allows the DPM recording files to be downloaded onto the software program
and computer. Using Roxio, the recording files may be burned onto the CD-R disc in wave
format (WAV). Two disc copies should then be created - one for transcription and one for
the clerk of court or file location that has been approved by the AOC. Windows Media
Player must be used to listen to the recording and for transcription.

Arrangements should be made with the judge, judge’s secretary, or clerk to keep
recorder/software disc in a secure but immediate location. The recorder should be
checked periodically (once a month) to make sure recorder is fully charged and to ensure
settings have not changed on the recorder. A test may be performed by creating a
recording file. It must be verified that the file will automatically download onto the DCR
computer. The CD may then be burned using Roxio. Go to a different computer that does
not have the Philips software installed on it and verify that the recording may be heard. If
you can hear the recording, this verifies that all settings are appropriately set and no one
has changed them. This test process will also ensure that you become familiar and
comfortable with using the recorder, downloading files, and burning CDs.

Transcription will be performed using Windows Media Player on your home computer.
There will not be any transcription software and/or foot pedal for transcription for this
product. Remember that using the backup DPM recorder should only happen on rare
occasions and not be the norm.

The same procedures that are used for the DCR recordings should also be used when
deleting DPM recording files from the hard drive from the DCR computer. The last work
days in March, June, September, and December of every year, or as close to that date as
possible, all DPM and DCR proceedings that have been saved to a CD-R disc and
previously filed with the clerk of court or in an AOC-approved location shall be deleted from
the DCR computer hard drive. This should be done only after it has been verified that the
recordings of the proceedings have been saved successfully.
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Understanding the Parts of the DPM Recorder

Microphone Socket

Headphone Socket

Fast Forward Button

EOL (End of Letter) Button

Display

Slide Switch

| Smart Buttons |

Menu Button

+/-, Menu Navigation and Volume Control

Function Button

Docking Station

On/Off Switch

Download Indicator LED

LA AL

Charge Indicator LED

Smart Buttons

The button function is represented directly above the button in the display.
These functions change depending on the task you are performing.

Function Button

The function button is used for activating the Insert Mode to make
additions to a recording.

EOL (End of Letter) Button

Press this button when recording file requires no changes and file is
complete. This marks the file as finished and locked. Pressing the button
again removes the lock function and therefore be modified or deleted.

Slide Switch Move the slide switch up or down to match the corresponding commands
within the display (Record, Stop, Play, and 44 Rewind).
+/- buttons Use these buttons to navigate up/down the different display functions.

These buttons also control the volume during playback.

Download Indicator LED

The indicator lights blink when downloading and turn off when download is
complete.

Charge Indicator LED

The Indicator lights up green when charging. The green light blinks on/off
when charging is complete.
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Getting Started

Install the batteries

1.
2.

3.

4.

The On/Off switch on the recorder is in the OFF position.

Open the battery compartment on the back side of
recorder. Slide cover outwards.

Insert the two AAA batteries matching the polarity as
indicated.

Close the battery compartment by pushing it inwards until it
snaps.

Memory Card
Make sure the memory card is inserted into the recorder.

1.

The recorder operates with a SD (SecureDigital) memory card which
is included and inserted to the back top of the recorder and already
formatted.

Recharge the batteries

. Connect the power supply cord to the back off the

Using the docking station:
Locate the main power supply and attach the correct
prong.

docking station and into the wall socket.
The Recorder is in the OFF position.

Insert the recorder into the docking station. The bottom
of the recorder slides down, press firmly until it locks
into the docking station.

The green LED lights up indicating fast recharge mode. The Recorder display
indicates ‘Charging’.
Recharging is complete (about 2.5 hours) when the green LED blinks on and off.

Note: You can record while the recorder is in the docking station and is plugged to the wall

outlet.
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Note:

Using the USB Cable and Computer

Locate the USB cable and connect the small flat end into the
back of the charging station.

Plug the larger flat end of the cable into the USB port on the
front of the computer.

The Recorder is in the OFF position.

Insert the recorder into the docking station. The bottom of the
recorder slides down, press firmly until it locks into the docking
station.

The green LED lights up indicating fast recharge mode. The Recorder display
indicates ‘Charging’.

Recharging is complete (about 2.5 hours) when the green LED blinks on and off.

You do not have to use the docking station when charging to the computer. Just

plug the small flat end into the bottom of the recorder. When connected to the
computer you will not be able to record.

Activate Recorder

1.

9.

Turn recorder on by sliding the ON/OFF switch to the ON position.

When turning ‘On’ the recorder for the first time you will be prompted to set the
‘Language’.

The language will already be selected and highlighted (INT) for international
language.

Look at the recorder display for OK and press the corresponding smart button.
Next the recorder will prompt you to set the date and time.

Press the + plus or — minus buttons to change the value for the year, month, day
or time settings.

Press the corresponding smart buttons to advance to the @ left or right ® of the
entry.

Press the + plus or — minus buttons to select a 12 hour (non-military) or 24 hour
clock (military time).
If a 12 hour clock is selected set the AM or PM settings.

The display window will show OK in the middle press the [Menu] button to
accept your changes.

If you make a mistake and need to change your settings then press the [Menul]
button.

10.Press the + plus or — minus buttons to scroll to ‘Setup’ then press the [Menu]

button again or the [Enter] smart button to get into the Setup submenu.

11.Press the + plus or — minus buttons to scroll through the menu list. Locate the

‘Date/Time’ then press the [Menu] button again or the [Enter] smart button to get
into the ‘Date/Time’ settings.

12.0nce the Date/Time settings are correct then press the [OK] smart button to

save settings.
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13.0nce settings are correct then press the [Menu] button to save those changes.
Lastly, press the [Back] smart button to get out of the submenu and main menu.

Recording format

The recording format determines the audio quality of recordings and affects the
number of audio files that can fit on the memory card.

QP — Quality Play requires 1 megabyte for 5 minutes of recording.

SP — Standard Play requires 1 megabyte for 10 minutes of recording.

Note: A memory card has storage capacities of up to 32 GB (gigabytes) over 100
hours of recording time.

1. Press the [Menu] button while the recorder is on the ‘Stop’ position.

2. Press the + plus or — minus buttons to scroll to the ‘Setup’ menu option. Press
the [Menu] button again or the [Enter] smart button to go to the submenu.

3. Press the + plus or — minus buttons to scroll to ‘Record Format’ and press the
[Menu] button again or the [Enter] smart button.

4. Press the + plus or — minus buttons to choose between ‘QP’ or ‘SP’.
5. Press the [OK] smart button to save settings.
6. Press the [Back] smart button to get out of the submenu and main menu.

Volume Setting
1. Press the [Menu] button while the recorder is on the ‘Stop’ position.

2. Press the + plus or — minus buttons to scroll to the ‘Setup’ menu option. Press
the [Menu] button again or the [Enter] smart button to go to the submenu.

3. Press the + plus or — minus buttons to scroll to “Volume’ and press the [Menu]
button again or the [Enter] smart button.

4. Press the + plus or — minus buttons to get it just below the halfway mark on the
Min side.

5. Press the [OK] smart button to save settings.
6. Press the [Back] smart button to get out of the submenu and main menu.

Microphone Sensitivity

Set the microphone sensitivity for the type of environment. Since the recorder will
be used for court hearings set this on High - Conference.

High — Conference (used when recording at a conference)
Medium — Dictation (used when recording dictation in a normal environment)
Low — Private (used when recording dictation in a noisy environment)

1. Press the [Menu] button while the recorder is on the ‘Stop’ position.

2. Press the + plus or — minus buttons to scroll to ‘Setup’ menu list and press the
[Menu] button again or the [Enter] smart button to go to the ‘Setup’ submenu.
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3. Press the + plus or — minus buttons to scroll to ‘Microphone’. Then press the
[Menu] button again or the [Enter] smart button to get into the microphone
settings.

4. Press the + plus or — minus buttons to choose ‘High'.
5. Press the [OK] smart button to save those settings.
6. Press the [Back] smart button to get out of the submenu and main menu.

Power Save Mode

After 60 minutes of inactivity, the recorder automatically goes into power-save mode
or to sleep. The LCD screen will display the date and time. Just press any button
to reactivate the recorder.

If the recorder is not used for more than two hours, it will turn off. Turn the unit on
by moving the ON/OFF switch to the OFF position then back to the ON position.

Menu Settings
1. Press the [Menu] button while the recorder is on the ‘Stop’ position.
2. Press the + plus or — minus buttons to scroll through the menu.

3. Then press the [Menu] button again or the [Enter] smart button to go into the
submenu.

4. Press the + plus or — minus buttons to scroll to menu option in the submenu list.

5. Then press the [Menu] button again or the [Enter] smart button to go into the
menu option selected.

6. Press the + plus or — minus buttons to select the function.
Press the [OK] smart button to save settings.
8. Press the [Back] smart button to get out of the submenu and main menu lists.

~

Philips SpeechExec Software

The software program will guide the User through device configurations and settings for
the DPM recorder. But the most important feature is that it enables the user to download
the DPM recording files onto the software program and computer. The User can set the
program to automatically convert the recording file format from (.dss) into wave format
(.wav). Then using Roxio Creator Classic the user will burn a copy of the wave (.wav)
recording file onto a CD disk. The disk will use Windows Media Player for playback and
transcription.

Software Installation

Before the installation process can begin, the computer must be turned on. Make sure that
you do not open any programs and there is not a CD/DVD in the disk drive. Please make
sure to allow yourself plenty of time, at least 60-90 minutes, for this installation process
and to configure the software settings.
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1. Insert the installation DVD software that came with the recorder in the CD/DVD-
ROM drive.

2. The computer should automatically detect the set-up program and prompt you to
begin the installation process. If the program does not start to install
automatically after a minute or so, click on the My Computer icon on the
computer’s desktop. Locate and open the CD/DVD drive. Look for an icon
called “autorun.exe” and
double click this icon to start
the installation process. - SpeechExec Pro Dictate

T~

4

1 Install

3. Click on Install.

€ 2BrowsetheCD

G54 3view Readme ' f;]

O 4 Exit
2011 Philips Austria GmbH - Speech Processing p H I LI ps

I,
&

4. Select the setup language (English) from the drop-down options and click [OK].

Chooze Setup Language |
Select the language far thig installation from the chaoices below.
<

English [United States)

] I Cahcel |

5. Close all open applications before continuing the setup, then click [Next].

i&? SpeechExec Pro Dictate - InstallShield Wizard Ed

Welcome to the InstallShield Wizard for
SpeechExec Pro Dictate

The Instalshield(R) Wizard will install SpeechExec Pro Dickate
on your computer, To continue, click Mext,

Please close all open applications before continuing
the setup.

WARMIMG: This program is protected by copyright law and
international treaties.

= Bach Cancel
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6. Accept the license agreement, and then click [Next].

License Agreement
Please read the Following license agreement carefully, e
SCFTWARE END-USEE. LICENSE AGEEEMENT / i’

PHILIPS SPEECH PEOCESSING SOFTWARE

P ORTANT - READ CAREFTULLY :

Before mstaling this software please read the following terms and

conditions careflly.

Thiz Software End-Tser Licensze Agreement {"License Agreement™) is a
binding agreement between vou (either an individual or a company or other =]

' 1 accept the terms in the license agresment Print |

" 1 do nak accept the terms in the license agreement

IstallStield

< Back I Mext = I Cancel |

7. Enter the product key found inside the Software CD case.

i'é‘- SpeechExec Pro Dictate - InstallShield Wizard

Product key 4
Enter wour praduck key

Product key:
| ) Ll
pre— s [ [ [} ]

¥ automatically activate SpeechExec at first start

‘What is activation? |

The 25-character product key is located on a sticker on the back of the CD case, The
number is displayed in the Following Formak:

Istal| sfield

< Back I Mext = I Cancel |

8. Enter TNDCR in the First name field and then click [Next].

i'é‘n SpeechExec Pro Dictate - InstallShield Wizard
Customer Information
fo)
Flease enter your information.
First name: Last name:

Company name:

Field of profession Country

IOther j IGermany ﬂ

Ernail:

‘es, I would like to receive special offers From Philips Speech Processing and
updates about its products and services,

Inistaf|Shie!d

< Back I Mext = I Cancel

Page 10 of 33



9. Verify that Typical is selected as the Setup Type and then click [Next].

{&# SpeechExec Pro Dictate - Install5 hield Wizard

Setup Type .
Choose the setup type that best suits your needs, :

10.Click on the [Install] button.

i'.;' SpeechExec Pro Dictate - InstallShield Wizard

Ready to Install the Program Yol
The wizard is ready to begin installation, :

11.Click on the [Finish] button.
.:‘ |

InstallShield Wizard Completed

The InstallShield Wizard has successfully installed SpeechExec
~ Pro Dictate. Click Finish to exit the wizard.
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11.The system will generate the following screen. Click the X in the upper right
hand corner to exit this screen.

li Philips SpeechE xec

ment creation

PHILIPS

M
12. Double click on this icon @ on your desktop to open the program or you can
go to Start > Programs - Philips SpeechExec - Philips SpeechExec Pro
Dictate. The program is looking for an Internet connection, but will not find it
therefore you will see the following message. Click on [Continue].

Connection to the activation server failed. Check your internet
connection and try again.

[ Try again H Continue l

13.The SFeechExec program opens. Select File then Exit. Double click on this

icon @ g on your desktop. The program will try again to connect to the Internet.

14.The system generates the following warning message because it is attempting
to connect to the Internet. Click the [Activate now] button.

" Activate SpeechExec

Thank you for your interest in our products!
To continue using the product, activation is reguired.

To activate the product now, dick on the Activate now button.

You can use SpeechExec ProDictate for 30 day(s) before activation is required.

—> | Actvate now || Activatefater || Help
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15.The system will attempt again to connect to the Internet. It will generate the
following error message. Check the checkbox to ‘Show other activation options’.
Then click [OK].

Operation failed

Connection to the activation server failed. Check your internet
connection and try again.

Show other activation options

13.Locate ‘Other activation options’. ‘Select an offline option for activation’ from the
drop down options. Someone in the courthouse should have internet access
therefore select Website.

14.Click the [Start offline activation] button.

" License Activation @

Product name: SpeechExec ProDictate
Version: 7.0

Product key:  PDBI-070-G275-TQCS-AZYH-GKZK-A2 Change... |

~Online activation
By clicking Activate now SpeechExec wil connect to the activation server
and activates the product. This action requires a working internet connection.

Activate now |

~ | Other activation options

Effd  Select an offline option for activation:
LLs

Website <

Select this option to activate your product via a website by entering
your activation short code. The activation short code can be
displayed by clicking the Info action button in the License
information window.

| start offine actiation |

[ Close I [ Help |

15.The system will prompt you: ‘Are you sure you want to activate the product
offline?’ Click on the [Yes] button.

F

License Activation £3

A After successful offline activation, you will not be able to remove the
W' activated license.

Are you sure you want to activate the product offline?

16.The system tries again to locate an interent connection. The system displays
that it could not find Internet Explorer. Close that page.
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17.The program will generate an Activation short code.

" Activation short code generated @

The activation short code has been successfully generated. SpeechExec is trying
to open the activation website in a web browser.

If an error occurs while opening the web browser, please navigate to this website
and use the below product key and activation short code to complete your
activation:

Activation website

LR | PDBI-070-G275-TQCS-AZYH-GKZK-A2 |
Activation short code: |E«~""‘""" A |

Close

18.Write the short code on the inside of software CD case in the white space above
the Product Key.

19.You will need to take the software CD case and go to another machine which
does have Internet. If you cannot locate another machine that has Internet then
call the help desk @ 1-800-448-7980 and they will help you with this activation
process.

20.0Open Internet Explorer and on the address bar enter:
http://www.license.dictation.philips.com/

21.First you will enter the product key found in the Software CD case below the bar
code. Then click on the [Login] button.

| E http:/fwww license.dictation. philips.com/ - | 1 (0~
pH"_lpS ¥ Global / English
sense and simplicity Search >

» Consumer Products  » Healthcare b Lighting * Support b About Philips b Investor Relations

.g_"‘%s Dictation solutions

s Legin

SpeechExec license portal

Welcome to the SpeechExec license portal.
Please enter the product key to logon to the portal.

You can find the product key on the CD/DVD case, on your license certificate or in the
e-mailffax message which you received from your IT Administrator or speech

processing dealer.

LOGIN INFORMATION

Enter Product Key here. B Froductkey: ]

Careers | Contact | Philips | Privacy policy | Terms of use | Site Map

@2004-2011 Koninklijke Philips Electronics N.V. All rights reserved

Page 14 of 33



22.Verify license information displays PERMANENT, and then click on the ‘Activate

license'.

PHILIPS

sense and simplicity

+ Consumer Products

£

You are logged in

» Healthcare » Lighting » Support » About Philips

» Logout

Check license

Activate license

Edit registration You are logged on with product key:

Product Version

Description

¥  Global / §
Search

 Investor Relations

Dictation solutions

Activations left  Expiration

PDBI 7.0 SpeechExec Pro Dictate

Base Installation 0 PERMAMENT

23.Enter the Activation short code that you wrote in the white space above the
Product Key in the case. Do not fill out any of the personal information, just click

on the [Activate] button.

| http:/fwww.license.dictation.philips.com/index.phplid=activate

JHILIPS

sense and simplicity

} Consumer Products

SR

You are logged in » Logout

b Healthcare F Lighting * Support » About Philips

Check license

Activate license

Activate license

Edit registration You are logged on with product key:

¥ Global / English
Search

» Investor Relations

Dictation solutions

Please enter the Activation short code:

(You can find the Activation short code in your SpeechExec License Manager, or

in the e-mail or fax message)
First Name:
Last Name:
Company Name:
Field of Profession: Other
Country:
E-Mail Address:

United States

4———] Enter activation short code

[] es, I would like to receive communications related to Philips Speech

Processing, its products and services.

Page 15 of 33



24.The system will generate that activation is successful. It will display an
activation response key that will have to be entered on the DCR computer where
you are installing the software program. Write this number down on the inside of
the Software CD case on the white space below the Product Key.

a.
b.

Save this response code to a file on the Internet computer.

Click the [Save to File] button. Save within My Documents, create a folder
and enter a file name for your file, then click [save]. (Just in case the number
is written incorrectly.)

Close out of Internet Explorer.
PHILIPS ¥ Global/

sense and simplicity Search
* Consumer Products P Healthcare F Lighting » Support P About Philips  » Investor Relations

3
- 9 Dictation solutions

You are logged in + Logout

Sheck lense Activation successful

Activate license

Edit registration You are logged on with product key:

Thank you for activating SpeechExec.

Find below the Activation response key.

Activation Response

Key will be listed here. -_—

Your Activation response key is:

(Please enter the respense key in your SpeechExec License Manager)

Save to File [m—

25.Return to the DCR computer where you are installing the software. Click [Close]
on the Activation short code generated window that was left open.

26. At the following screen.
Click on the Enter the activation code link.

"' License information

This product is licensed to:
Maore...
Licenses:
Info
SpeechExec Prolictate Enter the activation code <
_ancel pending activation \
El Close I Help
P
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27.This opens the Enter the activation code window: Enter the activation response
key that you got from the Internet computer or help desk which was written on
the inside of the case below the Product Key. Click [OK].

Ay Enter the activation code x|

Activation confirmation response code:

Ok I Cancel I

28.The software activation process is now complete. Click [Close].

.,

29.0pen the software program if not already opened. Double click on this icon @5
on your desktop to open the program or you can go to Start > Programs -
Philips SpeechExec - Philips SpeechExec Pro Dictate.

Configure Additional Settings

There are additional settings on the
software program that need to be
configured. Looking at the menu bar
these settings are found under

Settings - General Settings or click ‘ e @

the Settings icon

“ " Philips SpeechExec Pro Dictate

File Edit Folder Speechrecognition Settings Wiew Help

Player Edit Settings iz
4 &

Q
1. Inthe left pane of the General Setting window is a main menu list of settings that

can be configured. Selecting a menu item will open a
submenu list. The right pane will display which settings
can be configured for the menu item selected or it will

Speech

) 0

>

display a configure... link where you can set those %] Dickation
settings. General u_:u:unfiguratiu:un
Automatic conwersion
a. Once the settings are established then click the Dictation perEeftiES
Document fin
[Apply] button. Dickation finishied
b. Once you are done configuring these settings click Transcription finished
the [OK] button to close the General Setting window. | &/ Encryption
Rules
2. We need to start the New User Wizard to establish 5,; Delivery
some of the recorder configurations and settings. & Updates
=| Worklisk

4, SpeschMike Configuration
il FootControl Configuration
Eh DPMDT Canfiguration

# Recorder|Plaver

3 Speech Recognition
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3. Click on the DPM/DT Configuration menu option.

a. Then click on DPM

3

i - General Settin,
Wizard. * ttings
Dictation
b. Click on the Start & reten
Wizard link found in | 3 oerer
1 @ Updates
the rlght pane' wiorklist

Click on DPM 9600
as the Select DPM
device type. Next
click [OK].

Download

Path of DPM

DPM settings

B3 Recorder/Flayer
(@ speech Recognition

9. Atthe Settings for DPM
screen, verify you have the
first two checkboxes
marked. Click [Next] to

%o SpeschMike Configuration
ﬁ FootControl Configuration
& DPMDT Configuration

Downloaded dickations
Aukomatic conversion

Delivery after download

Program options

Speech recognition

DPM Device Wizard

The DPM Configuration \Wizard assists users to configure the DPM (Digital Pocket
Memo),

—

Start bfizard...

' Select DPM device type

To configure a different device type, select th
appropriate bype.,

]

DM 5220
DFM 9250
[P 9350
[P 9360
[P 5370
DFM 9375
[P 9350
[P 9330
[P 9400
DF 9450
[Pk 9500
[P 9520
[Pk 955

DR 9620

| >

I

Canc

el ]

Settings for DPM

' DPM Configuration Wizard [Connected device - DPM 9600)

continue.

Enable these options to set the behavior Far the DPM.

AMAPM tire format: The time is displaged in the 12-hour time farmat with AR /PR
W symbols.

| Device beep: The DPM beeps when specific operations take place

[T Wice-activated recording: Sets the voice-activated recording mode

r Fecord inta one file only: Creates anly one dictation sound file. Any recarding wou
make iz stored in that gsingle file.

[ Record notification beep: The DPM beeps when recording is possible.

< Back | Hext » I

Cancel

10.At the Appearance screen, verify
that within the Display Mode the
‘Advance display’ is marked and
within the Lower Area that ‘File
name’ is selected. Click [Next] to
continue.

'l DPM Configuration Wizard [Connected device - DPM 9600)

Appearance

~Display mode

Select your preferred option for the DPM display appearance.

7 Standard display

*
& Advanced display

o UR

£
. B

Lower area
€ Author name
& File name

< Back | Next > I

Cancel Help |
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I DPM Configuration Wizard [Connected device - DPM 9600) i 11. Venfy or select the ‘Recording
. Format and Microphone
Sensitivity’ settings. Set the
microphone sensitivity on high

Recording Format and Microphone Sensitivit{

Select the recording Format For wour DPM Files and set the sensitivity For the built-in microphone

of your DPM. for conference. Select Classic
Recording Format icrophone serstivity 055 mods DSS mode and checkmark to
[FOSSTZRE € Low Private) @ Qlassic DS3 enable the noise reduction.
= Enatie PCM format © Medum Petat) SRR Then click [Next] to continue.

' High [Conference)

¥ Enable noise reduction

™ Enable &ppend mode to prevent unintentional ovensriting of the existing sound

< Back | Mext» I Cancel | Help |

A

12.At the DMP File names screen, verify the settings: File name is set to Author
and Dictation number is set to ‘Continue existing sequence’. Then click [Next]
to continue.

13. At the Keyword Definition screen, click [Next] to continue.

14.At the Download Mode and File Type screen, select the Download Mode as
‘After ConneCting’ — so files will i DPM Configuration Wizard (Connected device - DPM 9600)
download automatically when

recorder is attached to Download Mode and File Type

computer.

a Select the DOW n I Oad fl | e Select what mode to use for downloading DPM files, Define what bype of files to download,
type as EOL (End of Letter) || ((gLCe. T
files. Only the EOL - —

€ after preszing DLAYC button
€ File zelection

(finished) files will be

downloaded ' Files with Author name:
b. Select the checkbox ‘Delete —
flles on the DMP (recorder) ¥ Delete files on the DPM after downlaad iz finished
after download is finished'.
c. Click [Next] to continue. Bk | e | Cocd | Hep |

4

15. At the DPM buttons screen all options are selected, click [Next] to continue.

16.At the Barcode settings screen, click [Next] to continue since will we will not
work with barcodes.

17.At the Protection screen, check the checkbox ‘Protect Device Configuration’.
Then click [Next] to continue.

18. At the Completed screen, plug the docking station to the DCR computer (where
the SpeechExe software has been installed) using the USB cable. Next turn the
recorder to the ‘ON’ position then insert the recorder into the docking station.
Then click on the [Finish] button.

19.You will get confirmation of the transfer of the DPM settings to your recorder.

20. At the Additional Information screen, do not select to ‘Start the New User
Wizard’ when you open the program. Click [Next] to continue.
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The wizard configuration settings are complete but there are other settings you need to
confirm and establish.

General Settings Menu List

Dictation
Click on Dictation ->General Configuration from the General Settings menu.

General configuration

1. Verify that Classic DSS is selected in the right window pane. Classic DSS
requires less storage space than the DSS Pro. Click the [Apply] button if
enabled.

~tzeneral configuration
Here wou can choose between DSS and 0S5 Pro options,

The recording of D33 Pro dictations and using 0335 Pro encryption on dickations are
only available by selecting the 0S5 Pro option,

(%) Classic D55
) DSS Pro

Automatic Conversion
Click on Automatic Conversion from the Dictation submenu.
1. Check the checkbox to -

‘Convert automatically when
opening/finishing a dictation’ in

" Select Audio Format

44| Dictation ~Open dictation

General configuration Corert automatically when ool £ Fype

Aukomatic conversion

Dictation properties fudia Format O Dss
both the Open and Finish seanerin - Qosz
Dictation sections with the _ Temrsinfrited e e
following settings. Click on the 52“1; o i J
Configure... link to set these & i J— (1P o T8 3
setti ngs. T specchiie Configuation 0 Fenvet autamaticaly when fn Shaw 2l sound fl fomats

The Select Auto Format
window opens. Select WAV
as the File type.

a. Check the check box to
‘Show all sound file
formats’.

b. Then select the Philips
CELP format from the drop
down list.

c. Select the CELP Mono;

i FootControl Configuration
| DPM/DT Corfiguration

B RecorderfPlayer

Q| Speech Recoanition

Audio format

AN

Philips CELP
CELP Mono; 16kHz

J

[ o ]

Cancel |

[ Apply ] [ Help

16kHz attribute from the drop down list.

d. Then click [OK]. Repeat these steps for the Finish Dictation section.
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3. When these settings have been set then unmark both check boxes as shown
below. Click the [Apply] button to save settings made.

' General Settings rz|
W] Dickation ~Open dickation
General configuration [] Canvert autamatically when apening a dictation
Autamnatic conversian
Dickation properties Audio Format
Document link
Philips CELP

Dictation finished

WY ‘

CELP Mono; 16kHz
Transcription finished

&| Encryption

§ Rules

2l Delivery

i’ Undates ~Finish dictation

i \S,Vp::;;ﬂike Configuration [] Canvert autamatically when finishing & dictation
i FootControl Configuration Audio Farmat

i, DPM/DT Configuration A

M Recorder/Playver Fhilips CELF

1| Speech Recognition CELP Manaj 16kHz

Rules
Click on Rules - Author Profiles from the General Settings menu.

Author Profiles

1. Verify the author is TNDCR. To change the author name, click once on the
name to highlight then click the [Modify] button. Change author name and
nothing else then click [OK].

2. Next click the [Apply] button to save modifications.

Subfolder creation
Click on Subfolder creation from the Rules submenu.

1. On the automatic subfolder creation screen, verify the checkbox is checked:

‘Create a subfolder
in the destination
folder based on
property values’. Bropertcs...

Then CliCk on the Destination Folder can be 'Finished dickations' or ‘archive’ Falder,

. . Moke: Subfolder creation also works when downloading From DRR,
Properties... link.

~futomatic subfolder creation

Create a subfolder in the destination folder based on property walues

2. This will open the subfolder window, (RS X
verify that Work type is selected, and |
then click [OK]. ﬁ%‘“‘“ .
3. Next click the [Apply] button to save L evnord
settings made. Ko 3 v

[ Eeyword 3 [DFP]
[ Eeyword 4 [DFP]
[ Eeyward 5 [DFPR]
[] Tupist

Right click for more options |

Ok ] [ Cancel
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Delivery

Click on Delivery - Manual Sending from the General Settings menu.
1. Uncheck the check boxes by Email and FTP.
2. Click the [Apply] button to save changes made.

DPM/DT Configuration

Click on DPM/DT Configuration - Download from the General Settings menu.

Download

1. Atthe DPM automatic download section, verify ‘Automatic download’ is marked.

~DPM autornatic dowvwnload

computer,

® Automatic download

or when the path has been changed.

) Manual download

toolbar buttan,

This option defines the way of downloading dictation Files from the DPM ko the

—

Downloads dictation files automatically from the DPM when the device is
connected to the computer or the DL button is pressed on the device. For
automatic download options on the DPM. click here.

If the path of the DPM is set manually, the dictation files are downloaded
automatically from the directory defined, when the directory becomes accessible

Downloading dickation files must be initiated manually with the DPM download

Download Dictations

Click on Download Dictations from the DPM/DT Configuration submenu.
1. At the Rename dictations section, check the checkbox: ‘Rename file with

configured dictation properties’.
Click the Configure...link.

2.
3. Verify ‘Created’ is checked the Separator is set as Underscore. Then click

[OK].

~Rename dickations

Benarme file with confiqured dictation properties

Example: dict_autharl_Z005_10_21.way

Configure. ..

+** Configure renaming properties E]

[ Author T
[] Revision authar

] Title

~Diownloaded dictations

[ Keyward

Dickakion properties

[] Camment

[] Display dictation properties after dawnload
Create SpeechEx=ec properties at DPM download

Set <Tranzcrption pending: state for all DPM files

[] Priarity

[ Kewward 5 [DFM)
[] Label 1 [DFM)
o

Lol o rred

|Right click Far raore options

[] Capy to the Backup folder automatically when downloading a dictation
[ Enerypt dictations when download from the DPM iz finished

To change general encryption zettings. click here.

~ Separator
O Space (® Underscore
O Hyphen O Dot
) None

Ok ] [ Cancel
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At the Downloaded dictations section, check the checkboxes: ‘Create the
SpeechExec properties at DPM download’ and ‘Set < Transcription Pending>
state for all DPM files’.

Next click the [Apply] button to save settings made.

Automatic conversion

Click on Automatic conversion from the DPM/DT Configuration submenu.
Select the checkbox to ‘Convert automatically when downloading a dictation
from DPM (if not encrypted)’.

. Click on the Configure...link.

+* " Select Audio Format @
~Aukomatic conversion

) _ o ~File type
Corvert automatically when downloading a dictation

(@Rl

Audio Format D52

WY © wiv

PCM ~Faormat
16,000 kHz, 16 Bit, Mono ey -
Configure Attributes:
B 16,000 kHz, 8 Bit, Mang

Show all zound file farmats

At the Select Audio Format window, select

WAV as the File type. ok ] [ Cance

a. Check the check box to ‘Show all sound
file formats’.

b. Then select the PCM format from the Format drop down list.

c. Select the 16,000 kHz, 8 Bit Mono attribute from the Attribute drop down list.
Then click [OK].

Next click the [Apply] button to save settings made.

Delivery after download

Click on Delivery after download from the DPM/DT Configuration submenu.
Uncheck all check boxes for this setting.
Click the [Apply] button to save changes made.

Path of DPM

Click on Path of DPM from the DPM/DT Configuration submenu.

1.

Verify the path is set to Manual. The path

location will be: C:\Court Hearings - DPM.

a. Click on the button [...] to browse to the C
drive. Click on the [Make New Folder] button. T —
Name new folder Court Hearings — DPM and () My Documents

click the [OK] button. = Ymamptn

[=)-%e Local Disk ()
b. The path will display: C:\Court Hearings - D 40test
[C3) bl3ddOcda7280745ce4h
DP M . I Captivate
i ) [eveloper Files
{3 Docurnents and Settings
) li4zs0tn

Browse For, Folder @

W

[Make Mew Folder ] [ Ok H Cancel ]
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c. Check the checkbox to ‘Delete the downloaded dictations from original path’.

" General Settings
[#] Dictation ~Path selection for DPM
Encryption Here you can specify how to access the drive assigned ko the DPM device,
§ Rules If wou choose Automatic, the drive letker assigned by Windows will be used.
54| Delivery If the program is unable ko find the DPM, or wou would like to specify another
’:’ folder as the DPM's path {even if there is no DPM connected), use the Start DPM
& Updates download butten on the main toolbar,

Worklist

Eu Speechiike Configuration
ﬂ FootControl Configuration
Q, DPM/DT Configuration () Sutomatic

Download @ Manual
Downloaded dictations N\ Path:

N
Automatic conversion \
Delivery after download
Path of DPM
Prograrn options

| C:ADocuments and SettingsSA0CUSERMy DocumentshspeechexsechReco | D

Delete downloaded dictations from onginal path

d. Click the [Apply] button to save changes made.

Program Options

Click on Program Options from the DPM/DT Configuration submenu.
1. Verify that the following boxes are checked for the DPM settings.
2. Click the [Apply] button to save changes made.
DPM setkings
Senchronize DPM tirme with PC time

Tranzfer zettings from the DPR automatically when you connect a DPM device

Recorder/Player
Click on Recorder/Player - Audio Device Settings from the General Settings menu.

Audio Device Settings

1. Select the ‘Realtek High [Pavback
Definition Audio’ for Playback W)
and ‘Microphone DPM3
Audio Control’ for Recording.

SpeechBxec playback device:

[Speakers (Realtek High Definition Audia) -

2. Click the [Apply] button to Recording

. SpeechBxec recording device:
save settings. .
9 l\') [ Microphone (DPM3 AudioCortrol) -

«~5ounds and audio devices

You may modify your current Sounds and audio devices properties by clicking the link
below.

Sounds and audic devices properties
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Recording

Click on Recording from the Recorder/Player submenu.

1. Verify the dictation audio format is set to WAV with Philips CELP as the format
type and CLEP Mono; 16kHz for the attribute. If not set this way then click the
Configure... link to set those settings.

2. Verify this recording option is checked: ‘Recorder can enter Record Standby
mode’. Next click the [Apply] button to save settings.

«"'* General Settings
Dictation ~Mew dictation audio Format
Encryption Click Configure ko select the audio format for recording new dickations,
§ Rules
el Delivery
& Updates i
Wiorklisk Fhilips CELP

CELP Mono; 16kH:
% Speechke Configuration ana; &

ﬂ Footontrol Configuration

Q, DPM{DT Configuration LConfigures... <—

#3 RecorderiPlayer

Audio device settings ~Recording options
Recording

Vpice-activated recarding level (WA

Options

appearance

Playback. Fecorder can enter Record Standby mode G

SpeechMike

8| Speech Recognition [] Becord Standhy beep

This beep indicates periadically that the Recorder is in Record Skandby mode.

[] Recording natification beep

This beep signals that recording has been started.

[ Use Push-ta-Dictate' recarding

In this recarding mode, recording is made while the REC button is being pressed
on the Speechiike or Digital Pocket Memo,

[] Farce append mode recarding

‘With this option the newly recorded sound is always recorded to the end of the
existing sound,

Options

Click on Options from the Recorder/Player submenu.
1. Verify the all the options are checked.
2. Click the [Apply] button to save settings.

~RecorderfPlayer options

Spoken instructions enabled
Index marker enabled
Special instructions enabled
Edit buttons enabled

Activate these options to have butkons and menu items For contralling
inskructions available on your PlayerfRecorder,

~ Temporary copy

Use a temporary copy when working on a dictation

Activate this option to use the local Temp Folder when working on dickations in
=In progress = stake,
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Transfer of Settings to your DPM Device

This step

1.
2.

Record
1.

Always look at the recorder display to see if you
need to press the [New] smart button. The [New] e | I /]
smart button will not display if this is your first il L
recording or if you have finished a recording and 1
have pressed the EOL button.

2.

»

is very important so that the disc copy will playback on any computer.

Click on the DPM/DT Configuration option from the General Settings menu.
Click on the DPM Settings submenu option.
a. Look at the right pane and locate the Transfer settings from/to DPM section.

~ Transfer settings From to DPR
Wou can retrieve device configuration from a connected DPM, or wou can send your
current DPM settings ko the device. You need to connect wour DPM before
transferring device settings.

Tranzsfer settings from device

Tranzter zettings (o device  Cm————

Next click on Transfer settings to device link.

The system will display a pop-up message informing you have successfully
transferred settings to the DPM device.

Remove the recorder from the docking station. You are ready to record.
Perform a test by recording a message on the recorder; lock your recording file.
and download the file onto the computer; burn a CD then play it back on a
different PC and verify the recording can be heard.

| Fast Forward hutton |_> g

Turn recorder ‘On’ by sliding the ON/OFF switch

Recording

to the ON position. Options

Slide
Switch

If ‘new’ displays in the middle of the display then
you are ready to record. Move the slide switch to
the REC position and begin recording.

Stop a recording by moving the slide switch to the STOP position.
Play a recording by moving the slide switch to the PLAY position.

Rewind a recording by moving the slide switch to the 44 rewind position.
Holding the slide switch in that position will FAST REWIND.

Fast forward a recording by pressing and holding the FAST FORWARD button
on the left side of recorder.

Note: A beep will sound when the battery level drops below 10% or the remaining

recording

time reaches two minutes. You can record with recorder in docking station

plugged into wall outlet.
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Understanding the Display Indicators and Symbols

| Recordina format |

Battery level indicator

Device is recording
Recording / Playback time a_s
=3

- o Current position in recording
L

. $ smOP
| Recording number | PLRAY Slide Switch positions
4600 "
I(é?trrsenq;w?ﬁg:]d the = ] I]Fllﬂ | “ﬁ Current function of the
right Smart button

Moving Between Recordings

Add

1.

With the slide switch on the STOP position press the + plus or — minus buttons
to move to the beginning or end of recording file. The triangle ¥ moves to the
beginning or end of the position bar on your display.

If you continue to press the + plus or — minus buttons you will scroll through your
recording files. The recording number changes to indicate which recording file
you are on.

If you want to hear the recording then press the + plus or — minus buttons to
move to the beginning of the recording file then move the slide switch to the
‘Play’ position.

Press the + plus or — minus buttons to adjust the volume of the playback of
recording file.

Move the slide switch to the ‘Stop’ position to stop playback.

You can use the ‘Fast Forward’ button or move the slide switch to ‘Fast Rewind’
to move the triangle v on the position bar of that recording file.

to a Recording

1.

With the slide switch on the STOP position press the + plus or — minus buttons
to move to the end of the recording file. The triangle ¥ moves to the end of the
position bar on your display.

. Move the slide switch to the ‘Record’ position to begin recording from where you

left off.

If you want to overwrite part of the recording then move the slide switch to
rewind and playback until you locate your spot. Then move the slide switch to
the Record position to begin recording.

If you want to insert and not overwrite then move the slide switch to rewind and
playback until you locate your insertion spot then press the function key. The
4 ¥ insert mode symbol appears in your display. Then move the slide switch to
the ‘Record’ position to begin recording.

Once you are done inserting, press the function key to return to the overwrite
mode. Recording files are recorded in overwrite mode by default.
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Finish (Lock) a Recording

EOL button

When you are finished with a recording file and there
are no additional changes to be made then perform a
lock on your file. This will protect the file from being
deleted accidently.

1. With the slide switch on the ‘Stop’ position then
press the [EOL] End of Letter button on the top
right side of the recorder.

2. The recorder displays a new file ready for
recording.

3. If you need to unlock the file then press the + plus
or — minus buttons until you locate your file. Then
press the [EOL] End of Letter button this will remove the lock.

Note: The checkmark symbol v" will show up in the middle of the display to indicate a
locked file.

Delete a File

Note: Before deleting make sure the recording is not locked and the memory card is not

set to read-only.

1. With the slide switch on the STOP position press the + plus or — minus buttons

to locate file to be deleted.
2. Press the [Menu] button.

3. Press the + plus or — minus buttons to scroll to menu option: ‘Delete dictation’.

Then press the [Enter] smart button to select the function.
4. Press the [OK] smart button to accept deletion.

Delete Part of a Recording
1. While the recorder is on the STOP position, press the [Menu] button.

2. Press the + plus or — minus buttons to scroll to menu option: Delete section.
Then press the [OK] smart button to select the function.

3. Navigate to the beginning of the section you are going to delete using the play,

forward and rewind functions.
4. Press the [MARK 1] smart button, an X appears on the display window.

5. Navigate to the second mark position using playback, forward, and rewind
functions.

6. Press the [MARK 2] smart button, and a second X appears on the display
window.

7. Press the [Delete] smart key to select the function.
8. Press the [OK] smart button to accept deletion.

Caution: Files marked finished (EOL) are deleted when the Delete-all-dictations function is

used.
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Using Philips SpeechExec Software

The Philips SpeechExec software enables the user to download the recording files onto
the dictation software program and computer. This program will be configured to
automatically convert the recording file formats from (.dss) into a wave format (.wav).

1. After the software program is installed, locate and double-click on the Philips

([T
SpeechExec icon! 2 on your desktop. If there is no icon then go to the Start >
Programs —>Phillips SpeechExce - Phillips SpeechExce Pro Dicatate. This will
open the program.

2. To exit Philips SpeechExec program select from the menu bar File &> Exit. If
you use the X in the upper right corner it minimizes the program but places it in
your system tray at the bottom of your computer. Just double - click that icon to
maximize the program.

System Tray:

:4 start B s 7| @2 Mirosef.., - 6 JEEACE

Download Recording Files

The recorder will be configured to download files automatically but if the file is too large
you may have to download the files manually. If the system does an automatic download
then go to Step 5.

1. Plug the docking station to the DCR computer (where the SpeechExe software
has been installed) using the USB cable. Next turn the recorder to the ‘ON’
position then insert the recorder into the docking station. If the system does an
automatic download then go to Step 5.

2. To do a manual file download, click on File from the menu bar.

«* Philips SpeechExec Pro Dictate

Flle Edit Folder Speechrecognition Settings Wiew Help
Edit Settings ‘ Genetal

QlllO &ie o g 2
| Finished dictations
I ! | (+] | {2 | @ | @ ‘ Q@ ‘ a |Med\atypel File name

3. Next select the ‘Start DPM Download’.

Tesw

Speech

]

Folders a3 x
[ Finished dictations

Player

>

+* Philips SpeechExec Pro Dictate

Filz | Edit Folder Speech recognition  Settings  View Help
(@ Mew Ciri+h
. 0
+
[®) Mew sequenced dictation file | —
L]
>

Settings ‘ General

ek eud -
_tatiuns

ﬂ|mi‘ 9|®|Q| a|MadiatyDe|

& 8B

[ Import..
£+ Synchronize
a Start DPM dawnload... <

Exit
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4. The system will prompt you to choose a download source. Select ‘From
connected DPM device’ and click the [Download] button. You are selecting to
download the file from the recording device.

" Choose download source r5_<|

A connected DPM dewvice and a folder you have set manually are

available for manual download. Where do vou want to download
dictations from?

) From path zet manually
[C:ADocuments: and Settings'\AOCUSERMMy DocumentshzpeechexechB
(%) From connected DPM device

[ Download ] [ Cancel ] [ Help ]

| |
5. The DPM File Download dialog ot i
box opens displaying your file as Downioad 3 Dictation length

being selected for download. e —
Verify the checkbox to ‘Delete
file(s) on the DPM after the
download is finish’ is checked —
this way you will not have to delete
recording file manua”y_ Then click [¥] Delets filss on the DPM after dowinload is finished  «emmm—
the [Download] button. [pg]"

=)
E=
O
O

Dezelect all for download

[ Dawnload ] [ Cancel ] [ Help ]

Note: You have the option to select or deselect the files you want to download.

6. A DPM file download has been completed confirmation box will display and your
file will be listed in the dictation window. This file has been automatically
converted into a wave file format (.wav).

7. The DPM recorder can be safely disconnected from the docking station. The
recording is deleted from the recorder.

8. Exit out of the SpeechExec program. You are ready to burn your CD.

" Philips SpeechExec Pro Dictate

File Edit Folder Speechrecognition Settings Wiew Help
W= Speech || Player Edit Settings General
g [ﬁ n o
.EQ’Q+°%HM96@?‘
JFolders 1 X || Finished dictations
4 [ Finished dictations (1) 1 | L+] | iz | @ | @ | @ | a | Media type | File name | Dictation length | Author | :]
D Copy dss 1] @ 2011_07_05_13_42.wav 000010 DPM 9600 Transcrif i

[0 Letter -
[ Local work (14) -
[ Suspended < DPM Download _ |

. The DOPM file download has been completed. The DPM can now
\l) be zafely dizconnected.
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Using Roxio to Burn a Copy on a CD

1. Insert a CD-R disk into the disc drive on your computer.

2. Open Roxio by clicking Start->Programs->Roxio Easy Media Creator
9->Data—~>Creator Classic.

3. Go tothe Select Source section. You have three icons below Select Source,
click on the folder icon. This will display your folders and drives on your
computer.

4. Locate the drive and file folder where your recording files reside and click on that
folder.

5. The folder opens and the recording files display to the right in their own section.

File Edit Miew Tools Help

Projects

[} Data Disc = € o® B[ ~][+] & Az &=
= ) o Faolders Mame Size Info Modified
Ea il (e = (4] (2] dpm 00D4.mav 12.81KE  Wave Sound Def2of11 10:1771 | —
f% Bootable Disc ) Misc stuff 122] dprn 0004wy xml 10,17 kKB ¥ML Document 06/29/11 10:26:45
[C5) My Captivate Projects |4 dpm 0005, way 67.41 KB Wave Sound 06/29/11 10:18:24

My Data Sources | dpmn 0005, wary sl 10.12 KB #ML Document 06/29/11 10:26:45
ﬁ My Dropbox

Ty Music
My Pictures
My Wideos

|C5) PDF merge
Bl |5 speechexec
|5 a_archive

Other Tasks

‘ﬁ) CD Extra Disc Creator

@ Backup Projects

! @‘D Burn From Disc Image File

C@ Disc and Device Utility ) a_finish KX [Tr]
. a_localwork 0:00 || e
@ Make a Disc Label g a outhox
[C5) a_sentitemns 0 ikemis) selected
= = cnenandad E|

110629_1456 X & [E Burn

5. Click once on the recording files you want to burn. Then click on the [Add]
button.

@ Roxio Creator Classic - Untitled

File Edit Miew Tools Help
Projects N
@ Data Disc = L W ocumentsispeechexecta Finish || lE‘ W Az [
) . L Falders Mame Size Info Modified
g Multimedia Disc =) dor files 4] 2| dpm 0004, way 1281 KB Wave Sound of2a/11 10:17:21
£l
Downloads an .
f% Bootable Disc g DS Player 2 dpm 0004, waw, xml 10,17 KB $ML Docurment 06{29(11 10:26:45
S HML || dpr 0005, wav 67.41 KB Wave Sound 06/29/11 10:15:24
Other Task ) Misc stuff 2] dpm 0005wy, xml 10,12 KB $ML Docurment 06{29(11 10:26:45
er Tasks a
|5) My Captivate Projects
‘é) CDExtra Disc Creatar My Data Sources
ﬁ My Dropbox
@ Backup Projects My Music
. . My Pickures
@‘D Burn From Disc Image File My Yideos
C@ Disc and Device Utility g FDF mherge [« ]
speechexec [ - — —
@ Make a Disc Label [C3) a_archive l:JEJ&JEJ LU @J-—-—'l_l'
g:_r;::::\,ork E| 2 item{s) selected  Total Size: 22,99 KB [ add ——
110630_0850 B & RE Bum
""" 31 110630_0850 MName Size Type Modified
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6. The files will appear in the bottom half of the screen in the Data Disc Project
section.

7. Look at the menu bar and click on Burn.

[110630_oss0 |5 3¢ % [ ) Bum

""" @ 110630_0850 MName Size Type Madified
|£|E||3ITI 0004, way 14KE  Wave S0, 6292011 10:17:21 AM
2 dpm 0004, wav <l 11KE =ML Dacu... 62972011 10:26:45 AM

20 min (703 MB) n

r ]

8. The Burn Setup dialog opens, just click the [OK] button. This starts the burning
of the CD process.

Roxio Creator Classic - Burn Setup

|Z| D: HL-DT-ST DY¥YD-RAM GH40L - RBO2
Elank CO-R, Free space: 702.8MB (1 CD-R 80 min. needed)

Save disc image file
| | CiiDocuments and SetbingstAOCUSER MY DocumentsiImage. c2d

[=] Burn Dptions

g‘g General Options

Write speed @ | 48x MAX (5,3MB/Sec) [+]

Mumber of copies For this project : 1
Burn Options : Write Cnly

| Read-Only disc

E}ﬁ' Advanced Options

| Help | | 0K || Cancel |

Vi
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9. When the progress bar finishes it will automatically close the dialog box and the
CD drive opens so you can
remove your disk.

Roxio Creator Classic - Progress Information

D; HL-DT-5T D¥D-RAM GH40L - RBDZ

Disc 1 af 1 41%

Current Task: Closing session (39%)

10.You can play this CD in a CD
player or Computer US|ng Medla  :Close this dialog box when Finished successfully: Create alabel... Cancel
Player to playback the court
hearing for transcription.

11.Last message when closing Roxio is to save the project? Click No.

v

Note: There will not be any transcription software and/or foot pedal for transcription. Use
Windows Media Player to play back recording for transcription.
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