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 Reset Button 

Travel and Expenses *Per Diem:

Day of Departure/Return at 75% of Per Diem rate. 

Date Place Left Place Arrived Mileage Mileage 
Amount 

Hotel Per Diem* Total 

Scheduled Event Attended (if any): 

Expense period from to ZIP: State:     

Name:     

Home Address:  City: 



Tennessee Court System 
Claim for Miscellaneous Office Expense Page 2 of 2 

Date Place Left Place Arrived Mileage Mileage 
Amount 

Hotel Per Diem* Total 

Total Requested 

Additional Office Expense 

Date Description Amount 

Total Requested 

I certify that this claim is true and correct: Grand Total Requested 

Signature Date 

Title/Position 

Print 

Revision Date 1/2024 WW

Approved: 
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